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Safeguarding Policy of Northamptonshire Record Society 

Charity Registration Number: 204957 

 

Protecting people and safeguarding responsibilities are a priority for all charities. As such, ensuring 

appropriate and robust safeguarding measures are in place are a key part of governance as laid out 

by the Charity Commission.  

The Northamptonshire Record Society (‘The Society’) Council of Trustees holds overall responsibility 

for taking reasonable steps to protect from harm people who come into contact with the charity. 

The Council of Trustees promotes a fair, open and positive culture to ensure everyone within the 

Northamptonshire Record Society community has the confidence to identify and report concerns, 

take appropriate action and contribute to constant improvement. 

Safeguarding is everyone’s responsibility and everyone has a role to play. It is about ensuring general 

safety and well-being whilst taking additional steps for those least able to protect themselves from 

harm or abuse. 

The Society’s activities mostly involve adults, through meetings, workshops, emails and other 

correspondence. Some members and other participants are vulnerable due to mobility and other 

health or age restrictions. Care is taken to ensure access needs are met as far as possible. The 

Society does not ordinarily come into contact with children. If children attend Society events, they 

must be accompanied by a parent or other responsible adult. 

 

Definitions 

 

Safeguarding means protecting a person’s right to live in safety and free from abuse or neglect.  

The Care Act (2014) sets out what constitutes an adult at risk.  

Adult at risk is the term used to describe those deemed to require additional protection measures 

because they may be unable to ensure this for themselves.  

Under the safeguarding law an adult at risk is defined as a person, 18 and over who: 

• Has needs for care and support (whether the local authority is meeting any of those needs) and; 

• Is experiencing, or at risk of, abuse or neglect; and 

• As a result of those care and support needs is unable to protect themselves from either the risk 

of, or the experience of, abuse or neglect 

 

Vulnerable adult is someone over 18 years old who has care and support needs, is experiencing, or 

is at risk of, abuse or neglect. 
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Safeguarding children means protecting children from maltreatment, preventing impairment of 

children’s mental and physical health or development, ensuring that children grow up with safe and 

effective care, and taking action to enable all children to have the best outcomes. 

Child or Young Person is someone under 18 years old. We use the term ‘children ’to refer to 

younger children who do not have the maturity and understanding to make important decisions for 

themselves. We use the term ‘young people ’to refer to older or more experienced children who are 

more likely to be able to make these decisions for themselves. 

 

The Policy 

 

We aim to protect from harm children, young people and vulnerable adults whom the Society comes 

into contact with. This Policy should be read alongside the Society’s other policies, which can be 

seen on its website at: http://www.northamptonshirerecordsociety.org.uk/  

 

The Society will comply with relevant legislation and guidance; this is available from: 

https://learning.nspcc.org.uk/child-protection-system/England  

 

To keep children, young people and vulnerable adults safe, we will: 

• Value, listen to and respect them. 

• Appoint a Safeguarding Lead Trustee to work with other trustees and employees of the 

Society to implement policy and procedures. 

• Ensure all trustees are familiar with the policy and with the principles of safeguarding. 

• Make sure people know how they can raise safeguarding concerns. 

• Respond promptly to every safeguarding concern or allegation. 

• Report promptly to the Police any allegation of criminal activity. 

• Report promptly to the relevant statutory agencies as appropriate where there are 

significant safeguarding concerns. 

• Adopt child and adult safeguarding best practice. 

• Record, store and use information securely, in line with data protection legislation. 

• Share information about safeguarding and good practice with our members and other 

contacts. 

http://www.northamptonshirerecordsociety.org.uk/
https://learning.nspcc.org.uk/child-protection-system/England
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• Make sure that children, young people and vulnerable adults know where to go for help if 

they have a concern. 

• Provide a safe physical environment for our members and contacts. 

• Ensure that children under the age of 12 who attend any of our events or activities are 

accompanied by a parent or responsible adult. 

• Ensure that there is appropriate insurance cover for all our activities. 

• Review this policy as necessary especially following and serious incidents. 

 

Communication 

 

Any concerns about safeguarding should be raised immediately with the Society’s Secretary or 

Safeguarding Lead Trustee who will initiate the Society’s safeguarding investigation process in line 

with the Society’s safeguarding and reporting procedure.  (Have these been written?  If not, are 

plans afoot to do so?) The Society’s Secretary is also responsible for maintaining a log of 

safeguarding reports and incidents. Contact details for the Secretary and Safeguarding Lead Trustee 

are given below: 

 

Secretary  

 

Name: Dr Graham Lampard 

Email: secretary@northamptonshirerecordsociety.org.uk 

Phone: 01604 762297 

 

Nominated Safeguarding Lead Trustee 

 

Name: Stuart Bell 

Email: treasurer@northamptonshirerecordsociety.org.uk 

Phone: 01604 772297 

 

Review 
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This Policy shall be reviewed and, if considered appropriate, be amended by the Council at least 

once a year. 

 

Report to Annual General Meeting 

 

The Council shall report to each Annual General Meeting on any changes to the Policy. 

 

Publicity 

 

This policy will be published on the Society’s web site 

http://www.northamptonshirerecordsociety.org.uk/  

 

Approved by the Council 

Date: 03/04/2025 

Revised on: 

http://www.northamptonshirerecordsociety.org.uk/

